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Firstly, click the customer / suppliers button to open the list.

SBZ Systems - Business Management Suite

... page 15



The customer / supplier list has opened and by clicking the “Add” button you can add a new
customer or supplier.

[E3 Customers/Suppliers/Contacts [ DB/Company: EN

> asg

List (2} Details

Delete —

—

Filters | [

9]

EF

AR Galances - No balance Balances + With docu_ No docum. _ Custom p.  Inactive

Balance D Name Sumame

Company

| Print list =)

ENDI? =
(2]

[r|CUSTOMER |RETAIL RETAIL CUSTOMER

0,00 C0O00OC SOLON ZENETZIS

SOLOM ZENETZIS

Occupation  Telephone

SOFTWARE DE 2109648161

Mobile.

6944208707 20 IASONIDOU  ELLINIKO  GREECE solonzenetzis@sbzsystems.com  1st floor

Address

Region

City/Cour Email

Notes

by user Signup [ Ta: A
N [T A%
1/03/1( Ye

You can now see the customers and suppliers tab. When you finish editing the information
about your customer / supplier click “Save”.

[ Customers/Suppliers/Contacts [ DB/Company: EN

Gl>l Aat |

List (2) Details

Data  Documents - Balance
[ ] cox |

General

Delete —

—

Active

Relation CUSTOMER

Name [CUSTOMER |

Sumame [RETAIL

Conact
Telephone | | Mobile @
Email | 53] Fax| |
Send
Address Region

\ | \ |
CitylGountry| FIE 2] | posx[ A

VR

Company [RETAIL CUSTOMER

var | | €3 of..

[ ][] occupation|

VAT liability @ Normal

Price list |

Linked Contacts/Branches

OReduced  ONone

R credtimt |

Tax obliged O No @Yes

ME]

Payment| =]

| [company
=

Address

Region City/Country
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To delete a customer or a supplier, open the customer/supplier tab and follow the

instructions given on the images.

Click theicon ™ on right top, then “Edit” and “Lock customers/suppliers from

deletion”.

[ Customers/Suppliers/Contacts [ DB/Company: EN |

RIEINP- T = R I -4

List (2) Details

Filters | |E3 Balances calculation
AN Balances - Nobalance Balances + With docu.. No docum... Custom p... Inactive  |Print fist ~& Ubpsiiose cormartion 8 iy
[Balance D Name Sumame Company Occupation  Telephone Mobile (oot
0,00 C0000C SOLON ZENETZS  SOLON ZENETZIS SOFTWARE DE 2109645161 6944208707 (i T S S SR R I RS

Help &l
About
Bit Ait+F4

Import customers/suppliers from file

Export customers/suppliers Ctl+P
New ustomer/supplier Fi1
Save F12
Cancel registration Alt+Z
Previous customer/supplier (24
Next customer/supplier F8
Select all Ctrl+A

Select the customer/supplier that you want to delete and click “Delete”.

[ Customers/Suppliers/Contacts [ DB/Company: EN ]

- o x
[ aas [Cowme= || EMDIS7T =
Lst @) Details o

Filters |
AN 5alances - Nobalance Balances + With docu _ Mo docum. . Customp.  Inactive | Print list
[Balance D Name Sumame  Company Occupation  Telaphone Mabile Address Region  City/Cour Email Notes by user Signup [Tz ~
| 000/  CUSTOMER RETAL RETAIL CUSTOMER 06/05/0¢ Y,
|

m 000 SOLON ZENETZIS SOLON ZENETZIS SOFTWARE DE| 2109648161 6944208707 |20 IASONIDOU |ELLINIKO | GREECE| solonzenet
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To edit the details of a customer or a supplier, open the customer/supplier tab, double-click

the customer/supplier and then edit the details. When finished, click “Save”.

[ Customers/Suppliers/Contacts [ DB/Company: EN |

< v Addde Deete= |8 |[%/m
List (2) Details
%
General
D Active
Relation | CUSTOMER v
Name [SOLON | Sumame[zENETZIS |
‘Contact
Telephone (2109646161 | Mobil 6344208707 | (]
Email | com |[58] Fax| |
send
Address [20 IASONIDOU | Region [ELLINKO |
City/Country| GREECE v zZip [16777 | pogox|  |A
Invoicing

Company [SOLON ZENETZIS

VAT |EL045313872 | [E3) Off... o =

VAT liabilty @ Normal O Reduced (ONone

—_— [ costimi[ ] paymen
4= | Company Address Region

Customer’s / supplier’s balances can be found on the list and in the customer’s/supplier’s

tab.

A Customners/Suppliers/Contacts [ DB/Cempany: EN |

<» ndwds Delete =
List (2) Details
Filters v ~;
Balances - Mo balance Balances + With docu . No docum. . Customp_.  Inactive |F‘Hnt list
Balance 1D Name Sumame  |Company Occupation  Telephone
0,00 C0000C SOLON ZENETZIS SOLON ZENETZIS SOFTWARE DE 2109648161

Occupation | SOFTWARE DEVELC|v [ ..
Tax obliged ONo @ Yes

City/Country

V[
M=)

Mobile Address Region City/Cour Email Notes

6944208707 20 IASONIDOU  ELLINIKO ~ GREECE solonzene 1st floor

The button “All” shows all the customers/suppliers

by user

Signup DateTax obliged

06/05/09  |Yes

15/0310 Yes

The button “Balances —” shows the customers/suppliers with a negative balance.

The button “No balance” shows the customers/suppliers with no balance.

The button “Balances + ”, shows the customers/suppliers with a positive balance.

The button “With documents” shows the customers/suppliers with documents.

The button “No documents” shows the customers/suppliers with no documents

The button “Inactive” shows the customers/suppliers who are inactive
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To search for a customer/supplier, write the name in the search bar.

[ Customers/Suppliers/Contacts [ User: admin - DB/Company: EN ] - O X
[ I = R ] i ENDI%7 =
List (1) Details (2]
Fiters | =] =]
I coiorces - Mo batnce Balances + With docu.. Nodocum... Customp... Inacive _[Partlst BE
User| [x]
'Balance D Name Sumame ‘Company Occupation Telephone Mobile Address. Region City/Cour Email  Notes by user Signup Date Tax obliged
[l lovsouemlrea —remosoner | g
H H {o“ ”
Click a customer/supplier, then “Documents — Balance”. You can now see the documents
and balances from the certain customer/supplier.
A Customers/Suppliers/Contacts [ User: admin - DB/Company: EN ] - o x
[« Adase | Delete— retall | 2] o] ENDI%NT =
List (1) Details (2]
Balance from [14/122016 | To [20/ 32017 v |[Always ©|  Cashier |
Company |RETAIL CUSTOMER Action | Credits/D: By
Cashier Document Doc.S¢ Doc.Num. Debit Credit Progress  Related documents Payment Comment User.
Camzvelsaes —— Jwoce | | oo oo ow _Joasw | I

Double-click a document to open the “Purchases/Sales” tab for the certain document.

[B) “Purchases/Sales [ User: admin - DB/Company: EN |

|
ENDINT
[ Repim | copy |-

Cas..|SALES |+| Das. invoicE

olll *

Documents list Createfedit document (6)

Save [

Document n_

Customer's data

Company [RETAIL CUSTOMER [

Address ciy|
Region | zo Tele...
AT | office [ oc.

|Product ID/E Description Quantity Measur MNet unit pric VAT Gross price  Discc Gross total {ak
lov Jlovames 1 leece| ool o om o] oo
iF‘UUUUm PRODUCT 1 1 PIECE 0.00 20 0.00 0 0,00
|P000002 PRODUCT 2 1 PIECE 0,00 20 0.00 0 0,00
IF’UUUUUS PRODUCT 3 1 PIECE 0,00 20 0,00 0 0,00
|s000001 SERVICE 1 1 HOUR 0.00 20 0,00 0 0,00
000002  SERVICE 2 1 HOUR 0.00 20 0.00 0 0,00 -
|«
Shipping address - Quanut,,,ljl Discount 0% | Gross...

Loading place -

Shipping method I

Handling purpose |

License plate

Time of supply

Shipping date |:| X

To

Notes
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Inventory

Firstly, click the inventory button to open the list.

The inventory list has opened and by clicking the “Add” button you can add a new item.

Inventory/Products/Services [ User: admin - DB/Company: EN ]

-
<fr[ aud || Dekte il ENDI%7

List (1) Details

x

Fiers v ~ [x
AT cocuments included Documents exioud. . Gustom period Inactive Print list M=
User [
Availability ID/Barcode  Purchase D Description Meas Unit  Sallbrice VAT % Gross PurchaseSales  Signup Date ~
T 71 =S B ) Y S R T
-1 P000002 PRODUCT 2 PIECE 0.00 20 0.00 0.00 0,00 03/06/09
-1 P000001 PRODUCT 1 PIECE 000 20 000 000 000 03/05/09
-1 P000003 PRODUCT 3 PIECE 0.00 20 0.00 0.00 0,00 15/02/10
| 5000001 SERVICE 1 HOUR 000 20 000 000  0.00 010906
1 S000002 SERVICE 2 HOUR 000 20 000 000  0.00 03/06/09
0 cHE CHECK NUMBER - BANK ACCOUNT PIECE 0.00 0 000 000 000 010906
0 AN AMOUNT IN PIECE 0.00 0 000 000 0.0 010906
0 AOU AMOUNT OUT PIECE 0,00 0 0,00 0,00 0,00 01/09/06
0 sH SHIPPING COST ADDON 000 20 000 000  0.00 090413
0 LOYPAY LOYALTIES SUBTRACT ADDON 0.00 0 0,00 0.00 0,00 16/10/15

You can now see the inventory tab. When you finish editing the information about your item
click “Save”.

Inventory/Products/Services [ User: admin - DB/Company: EN ]

—
< r Aud Delets = ENDI%7

List (1) Details

Data  Documents/Expirations

save | Cancel X

Description
Sale's D Active
Purchase ID

Basic description

olll *

Measurement unit =
Karnyopia/Ymokaryo. . =

Details

Detailed deseription

TP
prices
Salepice[ |+ vAT[ 0[] %( VAT amount 0,00) = Gros sale .-
Purchase pice|  000] + VAT 0 %(VAT amount 0,00) = Gross purc..
Difference [ ol% Puoftpuchase amount |+ e[ %

Prices based on pricelist

4| [Price list Base price|Show rate Rate % Amount |Net price |Gross price From tin'To tir
=M

More information

Minimun availability amourt  Avilabiity [ |PIECE
Price last update Created by user -

URL @
Photo =[x
Send to E-shop | Send to scale [ Button color [ ]+

SBZ Systems - Business Management Suite



To delete an item, open the inventory tab and follow the instructions given on the images.

Click the icon
of products/services”

Inventory/Products/Services [ User: admin - DB/Company: EN |
<] add Delete = | ||
List (11) Details

o S, -
AR pocuments included Documents exicud . Custom period Inactive

User V] [x
Avilability ID/Barcode | Purchase ID_Description Meas Unit

o [ omes e

| - Pooooez PRODUCT 2 PIECE.
[ - Pooooot PRODUCT 1 PIECE.
P000003 PRODUCT 3 PIECE.
[ 4 soo0001 SERVICE 1 HOUR
[ A soo0002 SERVICE 2 HOUR

0 CHE CHECK NUMBER - BANK ACCOUNT PIEGE

0 AN AMOUNT IN PIEGE

0 AOU AMOUNT OUT PIEGE

0 SHi SHIPPING COST ADDON

0 LOYPAY LOYALTIES SUBTRACT ADDON

s:

] [x
Print fist o|[B

ice VAT % Gross Py

Bulk fields change of selected items
Uppercase convertion & cleaning
Calculate availibilty/sales

Purchase price calculation based on last document

on right top, then “Edit” and “Lock delete, massive change replace

0,00
0,00
0,00
0.00
0.00
0.00
0.00
0.00
0.00
0.00

0,00
0,00
0,00
0.00
0.00
0.00
0.00
0.00
0.00
0.00

Import produts from file

Import items combinations from file

Export products Curl+P
New product/service F11
Save Fi2
Cancel last changes Alt+Z.
Previous product/seniice 24
Next product/sevice ]
Selectall Ctri+A

Select the item that you want to delete and click “Delete”.

Inventory/Products/Services [ User: admin - DB/Company: EN 1

<> Adwdp
List (1) Details

S price VAT % (Gross Purchas Sales  Signup Date

000 0,01 16/06/15
000 0,00 03/06/09
0,00 0,00 03/06/09

|2 000l o0l u0liaczio |
20 0.00 0,00

0,00 01/09/06
000 000 03/06/09
000 0,00 01/09/06
000 0,00 01/09/06
0,00 0,00 01/09/06

Filters v ] [x
AR Documents included Documents exicud. . Custom period Inactive Print list /&
User M [x
Availability ID/Barcode | Purchase ID Deseription Meas Unit
Loy LOYALTIES PIECE 0,01 0 001
| Pooooo2 PRODUCT 2 PIECE 0,00 20 0,00
[ Pooooot PRODUCT 1 PIECE 000 20 000
8 leooooos [ JeRobucs ____[PEcE | 000
© - S000001 SERVICE 1 HOUR 0.00
[ - soo0002 SERVICE 2 HOUR 0.00 20 000
0 CHE CHECK NUMBER - BANK ACCOUNT PIECE 0.00 0 000
0 AN AMOUNT IN PIECE 0.00 0 000
0 AOU AMOUNT OUT PIECE 0.00 0 000
0 SHI SHIPPING COST ADDON 000 2 000
0 LOYPAY LOYALTIES SUBTRACT ADDON 0.00 0 000

To edit the details of an item, open the Inventory tab, double-click the item and then edit

the details. When finished, click “Save”.

SBZ Systems - Business Management Suite
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Availability

To enable the availability column right-click on the column titles and check the “availability”

Inventory/Products/Services [ User: admin - DB/Company: EN ] s
o } R Sort by selection
A Awd [ Dese— [ Em
e ——————— L Hide all
Uit (1) Details e
Filters | M = X = 4
_ Documents included Documents exlcud...  Custom period Inactive Print list ‘77 R arcode
| ' Purchase ID
use’:—‘=i E +  Description
Availability ID/Barcode  Purcha: Description Meas.Unit  Sale price VAT % Gross  Purchases O Meas.Unit
0 AIN AMOUNT IN PIECE 0,00 0 000 ™ | e ity
0 AOU AMOUNT OUT PIECE 0,00 0 000 | dEEe
CHECK NUMBER - BANK ACCOUNT PIECE 0.00 0 000 O o e
LOYALTIES PIECE 0,01 0 oo 0
LOYALTIES SUBTRACT ADDON 0,00 0 000 EI A Pz pies
PRODUCT 1 PIECE 0,00 20 000 o] R
PRODUCT 2 PIECE 0,00 20 000 o ¥ Gross
. - Pooooos PRODUCT 3 PIECE 0,00 20 0.00 | B
. A soooood SERVICE 1 HOUR 0,00 20 0,00 I =
| fsemvicez  JHOUR | 000l 20| 0.000 Okt
SHIPPING COST ADDON 0,00 20 000 0.0  AvgSelling Price
Profit
Profitss
Inventory cost
Balance %
Availibility ‘ —S‘ Area ‘ U‘ Purchases ‘ 0,00€‘ Width
Quantities | 8 Volume| 0| Sales| 0.01€ fe
Degth
Weigh o Profis | 0.01 € Inventory c... e

The availability of each item is shown on the left side of the screen, on the left top is for each
item in your inventory and on bottom left is the availability for all the items.

K; Inventory/Products/Services [ User: admin - DB/Company: EN ] — m} X
B IV T = i I 1] ENDINT =
List (11) Details (7]
Filters | F F
_ Documents included Documents exlcud...  Custom period Inactive IM |@‘
Useri
IAvaiIahiIity I D/Barcode Purcha Descripiion Meas Unit  Sale pmce VAT % Gross Purchases Sales Signup Date ol
AMOUNT OUT PIECE 0.00 0 0.00 01/09/06
CHECK NUMBER - BANK ACCOUNT PIECE 0,00 0 n,nn o,m 0,00 01/09/06
LOYALTIES PIECE 0.01 0 o 000 001 16/06/15
0 LOYPAY LOYALTIES SUBTRACT ADDON 0,00 0 000 000  0.00 1610115
[ 4 Pooooor PRODUCT 1 PIECE 0.00 20 000 0,00 0,00 03/06/09
4 Pooooez PRODUCT 2 PIECE 0,00 20 0,00 0,00 0,00 03/06/09
[ Pooooos PRODUCT 3 PIECE 0.00 20 0,00 000  0.00 150210
|_ S000001 SERVICE 1 HOUR 0,00 20 0,00 0,00 0,00 01/09/06
[ soo0002 SERVICE 2 HOUR 0.00 20 000 0,00  0.00 03/06/09
0 SHI SHIPPING COST ADDON 0,00 20 000 000 0,00 09/04/13
v

| Availibility -6 | Area Purchases m
Quantities 6] Volume l:l Sales 0.01€
Weight l:l Profits 0.01 €| Inventory c...

Items with documents

For the items with documents click on “Documents included”.
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List (6) Details

{3 Inventory/Products/Services [ User admin - DB/Company: EM |

EET%l Delete =

ENDI%7

olll ~

Fiers| 2] ] Mix]
All Documents exlcud . Custom period Inactive M @|
User E“ E
|Ava\\ah\\ity ID/Barcode  Purcha: Description Meas.Unit  Sale pice VAT % Gross Purchases Sales  Signup Date ~
. - Pooooot PRODUCT 1 PIECE 0.00 20 0.00 000 0,00 03/06/09
4 Pooooo2 PRODUCT 2 PIECE 0.00 20 0,00 0,00 0,00 03/05/09
. - Pooooo3 PRODUCT 3 PIECE 0,00 20 0,00 000 0,00 1502110
. - sooooo1 SERVICE 1 HOUR 0.00 20 0,00 000 0,00 01/09/06
I A sooooe2 SERVICE 2 HOUR 0.00 20 0.00 0,00 0,00 03/05/09
Double ¢
v
Avaihh\\ity‘ -5| Area‘ 0‘ Purchases| 0,00€‘
Quantities ‘ 5| Volume ‘ U‘ Sales | 0,01 E‘
Weight ‘ U‘ Profits | 0.01 €‘ Inventory c... 0.00€
Purchases

Making a receipt.

Firstly, click the purchases button to open the document list.
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The purchases/sales tab has opened.

Purchases/Sales [ DE/Company: EN
pany:
Cas.. SALES ~ | Doe.| INVOICE >

Documents list Create/edit document (0)

Copy (=38

Doc.Se..[| Document . | || Dateri..| <] Relatp..| |
Customers data
Company|[RETAIL CUSTOMER |
Addresg,| City|

resen | o] e

il Jome] e
Product ID/E Description Quantity  Measurement unit | Net unit price VAT [Gross prics  Discount % Gross total

0.00

<

Stppngabess || Quentt | 000] Dscoun_0%] | Gross..

Shipping method - Shipping date| (X Net 0,00 €] cASH -
Handiing purpose ol Tmeotsuppy[ || |
Notes |

ENDIN7

Before creating a new document, check if you chose the correct one.

Cas.. |SALES + | Doc.|INVOICE

First, click in the Company box or to the 3 dots to search for the customer/supplier you want
to select.

10
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[B) Purchases/sales [ DB/Company: EN ]

Cas.. | SALES | Doc. INVOICE

Documents list Create/eit document (0)
«r

Save New Docum. ==

ENDIS7

olll *

Repint Gy 5]
Doc.Se Document n. | Date Relat.D..| |
Customer's data
Company|s0

1 I

>

Gross price

<

Shippingaddress|- || Quanti Discoun
Loading place - License plats

Shipping method V|| shppngaate[  -|[x

o] Tmeofsuppy[  |To[ |

Handling purpose

Notes|

Discount %

Gross total

Press enter or click to choose the customer/supplier. To find the item you want, write the
product id or scan it with a barcode or write the name of the item in the description. To

choose the certain item click it or move up and down with the arrow keys and press enter.

[ Purchases/Sales  0B/Company: EN]

Cas... |SALES | Dec.[INvOICE

Documents list Create/edit document (0)

< Save New Docum. 5

ocument .. | Datshi

Reprint Copy. B |

RelatD.. |

Doc.Se

ENDI%7

olll*

Customers data

Company [SOLON ZENETZIS

‘Address 20 1ASONDOU city[GREECE ]

| zo[iorr .

oc.

Region ELLINKO (2109645161 6944z

SOFTWaRE DEVEI|

Product ID/Barcode  Description Quaniity  Measurement unit Nt unit price VAT

Gross price

Discount %

Gross total

Pro

P000001 PRODUCT 1 [ -1[ 0.00] o.00 [
P000002 PRODUCT 2

P000003 PRODUCT 3

0,00

4 o

0.00
0,00

<

swpprgadoss || cwani | 0] oiscoun] 0%

Gross.
Shipping method V|| shippingaate  |x Net|  000¢[casH v
Handling purpose ]| Tmeofsuppy[ | To[ || Balance] 0,00 €| New .| 000¢

Notes

0,00

SBZ Systems - Business Management Suite
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[B) Purchases/Sales [ DB/Company: EN
Cas... SALES ~| Doc. INVOICE

Documents list Createledit document (1)

—
e ot ) IS 5
Docse. || Documentn. | Dateri | Retato_ |

Customer's data

olll *

Company|[SOLON ZENETZIS |

Address|20 ASONDOU city[GREECE

egon|ELLIKD T Zo[1erm7 Jre. [2tovoserer vz
Ve LDssaraar] ofe | oc.[soPTware oevel

Produst DiBarzose | Descrption Gy AT s pice o % JGrss
» P000001 PRODUCT 1 1 PIECE 833 0

833 0 833

<

snppngaddoss ||| [ ] Discouns|_ %] Gross

>
8,33 €
Loading place |- || License plate | L)

Shipping method Shipping date x

Net[  8.33€|casH v

~]| Time of supply To[ || Balance 0.00€] New _| 000€|
|

Handling purpose

Notes|

The only thing left to do is to edit the document (quantity, measurement unit etc.) and then
click “save”.

Invoice

To create an invoice, just change the doc. to “INVOICE”. Make sure you selected a
customer/supplier and a product.

[E] Purchases/Sales [ DB/Company: EN |
Cas... SALES ~| Doc.INVOICE

Documents list Create/edit document (1)

S
ENDINT

<> sasfd | NewDocum & ‘_‘ = Repint e

Doc.Se..] | Document . || Date. || Relat.0.|

olll *

Customers data

Company [SOLON ZENETZIS ]

Address|[20 IASONIDOU city|GReEECE

Region| ELLINKO | Zip| 16777 [Tele...| 2109648 161,6944Z]
o Frosso12e] ot | e, [Sorrvare oevel
Product ID/Barcode  Description
» P000001 PRODUCT 1

5

Quantity  Measurement unit  Net unit price

VAT Gross price  Discount % Gross total
1 PIECE 20,16 20 2419 0 2419

<

Shipping address |- Quantit , D\acnum Gross
|

Loading place - || License plate|

Shipping method [Vl snppngaae  |[x Met
Hanelling purpose “l| Tmeofsuppy|  |To[ || Balance 0.00€| New 0,00 €
Notes| |

Do not forget to click “Save”.

12
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Consignment Note

The price of the product is not visible in a consignment note. Select a customer/supplier, a
product and then the shipping address, loading place, shopping method and handling
purpose on the bottom left of the screen. Click save when you finish.

[l Purchases/Soles [ DB/Company: EN |

- o
Cas... SALES ~ | Dod DELIVERY NOTE i ENDI"7

Documents list Create/edit document (1)

« > Save New Docum. 4F

DocSe.[ | Documentn. | || Datesi..|

Customer's data

Reprint Copy B |-
v||Retatp. | |

[ company [soLon zEnETzIs 1=

Address|20 1RSONIDOU ciy|GREECE
Region [ELLINIKO | zp[16777 Jrete. 210628161 80447
var|Lossorae] ortee | oe. [Sorriare oevel

Product ID/Barcode [ [Descrigtion Quantity  Measurement unit
[3Pooooot PRODUCT 1 1 PIECE

<

Shipping address|- || Total quanity
Loading place|- || ticensepate| |
Shipping method - shippingdate || x
Handliing purposs| V1| Tmeorsuppy[  |To[ ]| Balance New.|  000€
Notes| |

olll ~

To change a document into another, for example a Consignment note to an Invoice, open
the purchases/sales tab and select the document that you want to change.

13
SBZ Systems - Business Management Suite



Purchases/Sales [ DB/Company: EN | — O %
Cas..|SALES | Doc. CONSIGNMENT v ENDI&? —
Documents list Create/edit document (0) e
Fr.. [14112/16 00:00 @~ |Fi... 28/ 3/17 23:69 [~ | Always "”i‘?ﬂiﬂ Repint | & -
_With relevant ... Without releva... Fr...| |@ & user |j|@
Date Doc Doc Nu Company Qué Related Dot Modified

Total quantities

User gross total 0.00€

Double-click to open the document.

—
Click == on left top of the screen, then “Edit” and “Lock old documents edit/delete
capability”. Now, change the document to Invoice and click save.

ﬂ Purchases/Sales [ DB/Company: EN ]

Cas_ [SALES || Doc.|CONSIGNMENT Y

ENDIST =
(7]

Repit |  Copy  |& -

Documents list Createledit document

STATEMENT
RECEIPT
RETURN RECEIPT

_ 'V(]g.

|l||>|| Save i INew Docur

CREDIT NOTE
Doc.Se... D Binel
ocSe | | Documentn I:DELIVERYNOTE

PROFORMA
Relat.D...
elatD..| QUOTE/ESTIMATE
Customer's data CONSIGNMENT
PURCHASE ORDER v
Company|SOLON ZENETZIS =
Address |20 LASONIDOU City| GREECE
Region | ELLINIKO | Zip|15?77 Tele...| 2109548151 69442
vaT[EL04521287] O ice | | oc...[soFTware DEVE

Shipping address |- Total quantity 1

Loading place I:I License plate I:I D
Shipping method | E| Shipping date I:I E
Handling purpose |—E Time of supplyl:l To I:I

Balance | 0,00 €| New .| 0,00 €

Notes|
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If you want to see your documents on a certain date, open the purchases/sales tab,
select the document you want to see, then set a date or select a period and then
click the yellow arrows (refresh button).

[E) Purchases/Sales [ DB/Company: EN | — a x
Cas... SALES | Doc.|INVOICE M a ENDI";? —
Documents list  Create/edit document (1) 9
Fr.. [14/12/16 00:00 B~ |Fi... |28/ 3/17 23:59 E~ ||Always v ?-‘\ Repint |8 |-
_With relevant ... Without releva... | Fr_. ‘|%| & user | LLJ IEI
Date Doc Doc.Nu Company Payment Discount Que Total Tax amount Gross total Re
141121161 1 RETAIL CUSTOMER CHEQUE 0,00 6 0.01 0.00 0,01
<l >

Total discount Total quantities l:l

Net | 001€ +VvaT|  0.00€/| 001€

User gross total

Revenues/Expenses/Reports
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In this tab, you can see the revenues and expenses of your company. There are 3 different
things that you can select. Details, aggregated document list and reports.

Revenues/Expenses/Reports [ DB/Company: EN |

- a X
Fr. [14112116 00:00 B~ | to [28/ 317 2369 O~ || Always @) ENDI"{] =
Details Aggregated document list Reports Connectivity Web applications o
Revenues/Expenses Graph
Tax analysis all documents Revenues-expense ~ :Tola\ M=y
Revenues (14/12/16-28/3/17)
Document Date Doc.Series  Ap lNapaota Company Address VAT Office Discount Vat excl. Tax Total
0 1411216 1 RETAIL CUS 0,00 0,01 0,00 0,01
INVOICE 0% (SALES) 0,00 0.01 0.00 0.01
Summary: 0.01 0.00 0.01
Expenses (14/12/16-28/3/17)
Document Date Doc Series  Ap.Mapaota: Company  Address VAT Office Discount Vat excl. Tax Total
Summary: 0.00 0.00 0.00
Aiagopd quviuw: 0,01 0.00 0.01
You can also export all your revenues by selecting xml.
Revenues/Expenses/Reports [ DB/Company: EN | - u} X
Fr.[14112116 0000 -] to [28/ 3172359 [~ | Always | @ ENDIVT =
Details Aggregated document list  Reports Connectivity Web applications e
v |8 -
Last iss Aggregated \_ Vat excl. Tax Total Docun Company Sumame Name Oblig
Doc.Number: 000 Tax exluded: 0,00 Tax: 0.00]  Tax included: 0,00

Send invoices via sms and email

SBZ Systems - Business Management Suite
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To send an invoice via email, click “Reprint”, change to “Email” and then click “Print”.

Cas... |SALES

Doc. INVOIGE ~

Documents list (1) Createledit document (6)

ENDI%7

olll -

Doc._Se.. Document n. 1 ‘ Date/ti.__|14112/16 10:24:54 ‘ Relat.D...
Customer's data
Company RETAIL CUSTOMER
Address| City|
Regin I
wa[ Jormes] 00
Product ID/Barcode  Description Quantity  Measurement unit  Net unit price VAT Gross price  Discount % Gross total "
Loy LOYALTIES 1 PIECE 0.01 0 0.01 0 0.01
P000001 PRODUCT 1 1 PIECE 0,00 20 0,00 0 0,00
P000002 PRODUCT 2 1 PIECE 0,00 20 0,00 0 0,00
P000003 PRODUCT 3 1 PIECE 0.00 20 0.00 0 0.00
S000001 SERVICE 1 1 HOUR 0.00 20 0.00 0 0.00
$000002 SERVICE 2 1 HOUR 0.00 20 0.00 0 0.00
[ Print destination x

<

Shipping address -
Loading place -

Shipping method

Handiing purpose

Printer Windows

gem

Quantit | 6] Discount |05 | Gross 0.01€
’

License plate

Shipping date[ || & Met 0,01 € CHEQUE

Time of supply To

Notes

To send an invoice via sms, click “Reprint”, change to “Email”, then a window will pop up,

select “Sms” and then click “Send SMS”.

Email

Text

EMAME

258560

S

Mobile n._.

H =
SOLON ZEN...

EMOMNEY

£

] sent email & s5Ms

S

69

Sent SMS [T

s

SOLON ZEMETZIS

Print Forms
Open the settings by clicking this button.

SBZ Systems - Business Management Suite
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Now click “General Settings” and complete your company data. Then click “Data and
documents design” and select one of the print forms by clicking preview. When you finish,

click save.
[%] Settings [ DB/Company: EN ] — O X
—
o General settings ENDI%? —
—
W Cﬁ'leral settings - el
Edit send DD‘tI.DI'IS ErT
“ - Customers/Suppliers
- Tax Offices Company | ZONON ZENETZHZ
- Relations. .
- Cities/Countries OEEKBI0 TEHATE
- Occupations Tax office | AGHNON | war 000000000
w - Inventory/Products/Services
Tax:rs Landline, mobile phone | THA: 2101111111 KINHTO: 6599999959
-~ Measurement units Address, city | SOUTHFIELDS BUSINESS PARK, ESSEX 5515 6TH
- tems categories : - -
- lems subcategories URL - Email | URL: hitp:/fw ww. etairia.gr EMAIL: etairia@etairia.gr
- Custom fields General
- Custom fields values g e [eEm B T
v - PurchasesfSalkes ocuments folder P Felder
- Line's setings Logo for prints | DAEMDNmages\sbz.jpg
e Decimal digits for tem's price |2 [ 2 & t ti
.. Data and documents de &Cimal aigl or tEmM's price - Summaries - percentage quan ﬂ‘)"
- tems external guide Currency symbol |€ Decimal separator :|
- Fayment methods Height of automati eti,. 5 = lections [10 =
- CashirAGEnS eight of automatic completi... ] selections - | lines
- Ship methods Search after Enter ||
-- Handling purpose
P Auto complete
- Categories pricelist Local configuration files D
- tems pricelist i i ‘ | 5 | 5
- tem IDVBarcode recogni; it X e ket -opy
- Revenues/Expenses Hide company selection [ |
y, Caencat Files/Database
- Bookings
- E-shop connection - Database folder D\EMDNdbs\main. fdb
< > Backups Reset personal settings ~
[=7 Settings [ DB/Company: EN | - O x
. —
e Data and documents design ENDI%7 —
—

» - General settings
“ - Customers/Suppliers

.. Tax Offices Logo | | =
- Relations. =
. Ciies/Countries £ xpiotenscliy
“ - Inventory/Products/Services D Form 80mm - Roll - 2.html
- Taxes [ Form 20mm - Rol - Invoice. htmi E
- Measurement units. [) Form &0mm - Rol - Loyalties. htmr
- ltems categories [ Form A4 - Portrait - 1.htmi
- tems subcategories [ Form A4 - Portrait - 2. html
-~ Custom fields [ Form A4 - Portrait - 3.htmi
- Cugtom fields values D forma_ep.html
“ - Purchases/Sales [] forma_tim test.htmi
Line's setings [ ®o6ppa 60mm - Pokd - 1.htmi
- Documents [) ®bpua 80mm - PoAd - 1.htm
- Data and documents design| ™ énun 8Nmm - Baka - 3 html b

- ftems external guide
- Payment methods
- Cashiers/Positions
- Ship methods
- Handling purpose
- Pricelist

Categories pricelist
- ftems pricelist
- ltem ID/Barcode recognizer
- Revenues/Expenses.
» - Calendar
- Bookings
-E-shop connection
» -Usage

< >

When you save the print form, it will be save in C:\Program Files (x86)\SBZ
systems\EMDI\forms or C:\Program Files\SBZ systems\EMDI\forms
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| forms = *
Home Share View o
- - <« Local Disk (C:) Program Files (x26) SBZ systems » EMDI » forms v | O Search forms ¥l
7‘|j Documents Name Date modified Type Size ie!
& Downloads templates 042016 12:08 pp  File folder
b Music € cashier 10/9/2016 219 pp Chrome HTML Do... 1KB
[&] Pictures |:] form_dpsneon.1 13/9/2016 810 pp 1File 1KB
m Videos D form_fiscalretail. 1 21/5/2015 3:52 pp 1File 1KB
Local Disk (C:) |:| form_fislink.1 ! 1File 1KB
o 05 (D) |;| form_mercate.1 5/2/2016 2:34 pp 1File 1KB
|| form_solidus.1 1/20151Z16ppp 1File 1KB
¥ Network € forma 24112014 %:37mp Chrome HTML Do... 26 KB
[ PRINTER-1000 |_'| label.prn 0/2014 11:41 mp - PRN File 1KB
[ SBZ-PC |:| label60x40.prn 19/3/2015 3:11 pp PRN File 1KB
a SERVER-PC € map 0/9/2016 9:54 p Chrome HTML Do... 4KB
5 - G product /6/2016 6:35 pp Chrome HTML Do... 2KB
— v u variables 2171172014 2:18 pp Microsoft Excel C... 2KB W
13 items

Setting the print form you chose.

Settings->Documents->Forms

=

[) settings [ DB/Company: EN | =
° - ENDIL?
N Genenl seltngs; & Add =5 Delete — save [ Capy Delete all Defautt =

Edit send options
i Parent code from whieh sy number.
oo Number: The number of the documentto be printed.
Related: The document code that generates parallel works for products/recipes and delivery orders.
Heshons: Focus on lines: If "Yes" then new document awaiting to select an tem else a customer/supplier
CliecCoutries tem: kem ID used as default when a new document s created. For more than one use comma.
Occupations
« - InventorylProducts/Services | ine D[ Parent|Related Tt Document serie Humber|Cashier Action Change the day Show price Focus on fines tem [Form Recpients Recpients tiles
Taxss 58 ANOUNT N 1 SALES Receive money  Yes es Yes AN Torms\forma-invoice.him Clent/Supplier  Customer's daa
Messurement unis 7 ANOUNT OUT 1 saLes Payment Yes Yes Yes AOU  forms\forma-invoice.him Clent/Supplier  Cusiomer's data
ttems categories g CONSIGHMENT 2 SALES SeliExport of geod Yes No ves forms\forma-invoice.htm Client/Supplier  Customer's data
":"‘:‘5“?;‘:9””“ il CREDIT NOTE 1 SALES Purchaseimport of Yes YesRetum Ho Cient/Supplier  Customer's data
usto fie
it elises DELVERY NOTE 1 SALES Salpat o g Yeu forms\forma-invoice. him CheiSuppier.  |eustoners doe
Line's setings. LOYALTES 1 SALEs None Yes Yes Lov Cien/Supplir  Customer's data
DMEB % PROFORMA 1 SALES None ves ves ves forms\forma-invoice.htm CllentSupplier  Customers data
Do Mg ccumesis desepn, 2551 PURCHASE ORDER 1 SALES None es Yes ves Clent/Supplier  Customer's data
ttems external guid
A 106 QUOTERESTIMATE 1 SALES. None Yes. Yes. Yes Client/Supplier  Customer's data
Payment methods.
Costiors Foms s RECERT 1 SALES SellExport of good Yes ves ves forms\forma-invoice.him Cien/Supplier  Customer's daa
Ship methods 108 RETURN RECEPT 1 SALES Purchase/import of Yes YesRetum o Cient/Suppler  Customer's data
Handing purpose 02 STATEMENT 1 SALES SsllExport of good Yes ves ves formsforma-invoice. him Cient/Supplier  Customer's data
Pricels 103 AMOUNT N 1 INBOUND  Payment Yes. Yes. Yes AN forms\forma-invoice htm Client/Supplier  Customer's data
Nm’g" ”e”‘”:‘““" 1o AMOUNT OUT 1 INBOUND  Receivemoney Yes Yes Yes AOU  forms\forma-invoice him Clent/Supplier  Customer's data
ems priceist
yem Dvmarcane recognizer NI nvoice 1 NBOUND  Purchasefimport of Yes. Yes o Clent/Supplier  Suppler’ data
- Revenues/Expenses a7 PAYMENT 1INBOUND  Payment ves ves ves CignvSupplier  Suppier's data
> Calendar w07 RECEPT 1 INBOUND  SellExpart of good Yes. Yes Yes forms\forma-invoice him Clent/Supplier  Supplier's data
Bookings. 9 STOCK IN 1 INBOUND Payment Yes Yes Yes Client/Supplier  Supplier's data
E-shop comnection
> Usage
< >|ec >

Unlock, double-click on the form you want to change. Then go to C:\Program Files (x86)\SBZ
systems\EMDI\forms or C:\Program Files\SBZ systems\EMDI\forms and select your form.
The form’s type is .htm,
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| = | forms

« v i
Documents
Jr Downloads
Jﬁ Music

[&] Pictures

B videos

e Local Disk (C:)
- 05(D)

@ MNetwork
3 PRINTER-1000
B SBZ-PC
3 SERVER-PC
vz

13 itemns

Share

« Local Disk (C:) » Program Files (x88) » S5BZ systems »

~

View

Mame

templates
e cashier
D form_dpsneon.l

D form_fiscalretail. 1

[ ] form_fislink.1
D form_mercate.]
D form_solidus.1
@ forma

D label.prn

D labelelxd.prn
€ map

€ product

D variables

-~

EMDI » forms

Date modified

17/10/2016 12:08 pp
10/8/2016 219 pp
13/9/2016 8:10
21/5/2015 3:52 pp
15/5/2015 10:55 mrp
15/2/2016 2:34 pp
17/1/2015 12:16 py
24/11/2014 9:37 mp
27/10/2014 11:41 mp
19/3/2015 311 p
10/9/2016 9:54 Tp.
2/6/2016 6:35 pp
21/11/2014 8:18 pp

v O Search forms

Type Size

File folder

Chrome HTML Do... 1KB
1File 1KB
1File 1KB
1File 1KB
1File 1KB
1File 1KB
Chrome HTML Do... 26 KB
PR File 1KB
PEN File 1KBE
Chrome HTML Do... 4KB
Chrome HTML Do... 2KB
Microsoft Excel C... 2KB
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